
 

 

 

 

 

HOW TO: PROGRAM NAMES ON YOUR TELEPHONE DISPLAY 
NEC SV9100 Telephone System 

 

From the phone where you want to program the display, leave the handset in the cradle: 
 

1. Press the Speaker button 
2. Dial 700 
3. Dial your the extension number of the phone you wish to change the name on 
4. Enter the letters of the name using the instructions below. The name can be up 

to 12 digits long. 
5. Press Hold (you will hear confirmation beeps) 
6. Press the Speaker key (SPK) to hang up 

 
KEYS TO USE FOR PROGRAMMING THE NAME: 

 

When programming a name on your phone, the dial pad digits become the letters of the 
alphabet. Press the dial pad digit once for the first letter in the group, twice for the 
second letter, etc. For instance, for the letter C, press dial pad digit 2 three times. The 
system automatically moves to the next letter. 

 
# = Accepts the entry (only required if two letters on the same key are required, eg., 
Tom) Pressing # again=space. 

 

Feature key = clears the entry one character at a time. 
 
 

 

2 = A-C, a-c, 2 6 = M-O, m-o, 6 

3 = D-F, d-f, 3 7 = P-S, p-s, 7 

4 = G-I, g-i, 4 8 = T-V, t-v, 8 

5 = J-L, j-l, 5 9 = W-Z, w-z, 9 

 
Special characters: 

1 = 1 @ [ ¥ ] ^ _ ` { | } → ← Á À Â Ã Ç É Ê ì ó 
0 = 0 ! “ # $ % & ’ ( ) ô Õ ú ä ö ü α ε θ 
* = * + , - . / : ; < = > ? π Σ σ Ω ∞ ¢ £ 

 
 
 


